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• To become a great provider and recognised leader of SEND in Lancashire 
• To provide the right curriculum that is personalised for every child to ensure they reach their 

full potential 
• To provide a safe & thriving environment for both staff and pupils where wellbeing is 

paramount 
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1. INTENT 

 
At Great Arley School we are committed to providing our students with a comprehensive 
programme of careers education, information, advice and guidance (CEIAG) and work-related 
learning (WRL) for all students in accordance with Section 42A and section 45A of the 
Education Act 1997. Here at Great Arley we recognise that we have a statutory duty to 
provide impartial and objective Careers Education, Information, Advice and Guidance (CEIAG) 
for our students and we endeavour to work with the DFE Careers guidance and inspiration in 
schools’ Statutory guidance for governing bodies, school leaders and school staff, October 
2018 and the revised Quality in Careers Standard, 2019. We also endeavour to adhere to good 
practice guidance from the Department of Education, Ofsted and other relevant bodies. 
 

We believe that every individual should be prepared for the opportunities, responsibilities 
and experiences of adult life and that this preparation should be an important and distinctive 
element of the whole curriculum. 
 
Our Careers Education Programme provides students with skills, knowledge, support and 
experience of the world of work to enable them to make informed career choices. 
 
A key element for our students is the access to independent and impartial advice and 
guidance, which supports them in broadening their horizons, raising their aspirations and 
reaching their own career goals. 
 
Students will be making important pathway and career choices which will ultimately impact 
on their lives. We therefore believe that it is essential that parents and carers play an active 
role in exploring the options and choices which are best for their child and we will endeavour 
to guide, inform, support and assist throughout this process. 

 

A young person’s career is their pathway through learning and work. Our school has a 
statutory responsibility to provide a programme of careers education for pupils in Year 7 to 
Year 11.  

 At Great Arley School, our Careers Education Programme is delivered through the PSHE 
Curriculum in Years 1- 9 and as a discreet lesson in Years 10 and 11 where pupils work 



         

 

 

towards accreditation through ASDAN “Careers and Experiencing Work” Short Course, as a 
part of their Personal Development Programme Award and Life Skills Challenges. This is in 
collaboration with a range of external organisations and Providers.  

The current programme has been developed using the Careers guidance and access for 
education and training providers – Statutory guidance for governing bodies, school leaders 
and school staff, October 2018 and the revised Quality in Careers Standard 2019. 

• The Government’s careers strategy, published on 4 December 2017, sets out a long – term 
plan to build a world class careers system that will help young people and adults choose the 
career that is right for them. This statutory guidance has been updated to expand on the aim 
set out in the strategy to make sure that all young people in secondary school receive a 
programme of advice and guidance that is stable, structured and delivered by individuals with 
the right skills and experience.  

• To achieve this aim, the careers strategy sets out that every school and academy providing 
secondary education should use the Gatsby Charitable Foundation’s Benchmarks to develop 
and improve their careers provision. This statutory guidance has been restructured around 
the Benchmarks with information on what schools need to do to meet each one. The Gatsby 
Benchmarks are not a statutory framework but by adopting them, schools can be confident 
that they are fulfilling their legal duties: the existing duties to secure independent careers 
guidance and provide opportunities to a range of providers to inform pupils about technical 
education qualifications or apprenticeships and the new duty to publish information about 
the careers programme on the school website.  

• The Benchmarks go further by defining all the elements of an excellent careers programme, 
based on the best national and international research. The Government recognises that the 
work needed to meet all eight Benchmarks will vary for individual schools.  

• Compass+ is an online self-evaluation tool for schools to use to assess how their careers 
support compares against the Gatsby Benchmarks and the national average. We have 
baselined our progress using this tool and continuously seek opportunities to improve the 
careers programme based on our results. Progress is tracked regularly.  

• The careers strategy explains that both co-ordinated external support and an appropriately 
skilled and experienced leader in school are important to help schools meet the Benchmarks. 
This statutory guidance explains the support that will be made available to schools.  

• The Careers & Enterprise Company provide external support to Great Arley. The Company 
supports and coordinates collaboration between employers, schools, colleges, Local 
Enterprise Partnerships and careers and enterprise organisations. 

 

Here at Great Arley we are working closely with The Lancashire Careers and Enterprise 
Company, Education and Business Partnership North West, Blackpool and the Fylde College, 
Myerscough College, Regenda Homes, (Positive Footprints) and Kudos CASCAiD, to deliver a 
CEIAG programme for pupils which incorporates and delivers the Gatsby Benchmarks. 



         

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. IMPLEMENTATION 

AIMS 

Careers Education at Great Arley School provides a planned, progressive programme of 
learning activities to help young people to: 

• Understand the World of Work in their direct environment and beyond. 

• Recognise and build on their strengths, identify areas where they could be 
more skilled and confident and develop strategies to address these. 

• Learn about the structures, systems and factors that guide, shape and 
influence peoples’ career prospects and career development.  

• Explore how these could affect their future choices, why they need to consider 
them when making their own career decisions and plans and how they can do 
so.  

• Develop and practice the self-help skills they need to progress their own career 
plans and development, including making use of careers information, advice 
and guidance. 

• Develop high aspirations and explore a wide range of career options. 

• Make real life contacts from the world of work and understand how these 
contacts and experiences can help them make decisions about their own 
futures. 

• Learn how skills are transferrable across curriculum areas and link their own 
skills and qualities to future career pathways. 

• Learn about career pathways across all areas of the curriculum.  



         

 

 

• Experience impartial careers guidance. 

• The Careers Programme is planned, monitored and evaluated by the careers’ 
specialist in consultation with The Careers & Enterprise Company. 

• Careers information is available in the Careers Library, Careers & Post 16 
Noticeboard, School’s Social Media platforms, School’s Independent Careers’ 
Advisor and through subject teachers and visiting employers and employees. 

• All pupils leave school with a planned career pathway. 

• Track pupils career pathways for three years after leaving Great Arley 

• Accreditation is awarded at year 11 through ASDAN Personal Development 
Programmes, Transition Challenge Award, ASDAN Short Course- Careers and 
Experiencing Work, Enterprise Short Course, Life Skills Challenges and AQA Unit 
Awards 

 

DELIVERY 

Careers Education at Great Arley School is taught within the Personal, Social and Health 
Education (PSHE) programme for each year group from Years 1 to 11. 

Students also explore how the World of Work is linked to their subject lessons across the 
curriculum, delivered by their subject specialists and tutors. 

  

The Careers Education programme aims to prepare young people for the opportunities, 
responsibilities and experiences of life, so that they can make and implement well-informed 
and realistic decisions about their future. Students take part in activities such as work 
experience, enterprise activities, careers fairs, mock interviews, impartial careers advice, 
engagement with employers and employees, College visits and taster sessions. There is also a 
dedicated transition programme between school and students’ year 12 placements to 
prepare them fully for the next step in their career or education.  

  

The Careers’ specialist and Independent Careers Advisor are available to talk to 
parents/carers and students during Parents’ Evenings and at other careers – based events 
during the school year.  Discussions include Further and Continuing Education, Work 
Experience placements, Support Services and Career Options. We work collaboratively with 
external agencies such as, Education and Business Partnership (NW), Lancashire Careers and 
Enterprise Company and The Positive footprints Team, to ensure students have access to 
appropriate and impartial careers advice.  Interviews take place with students, parents and 
the Careers Advisors as part of the Transition Plans made in year 9 and 11 and inform the 
Annual Review. 

Looked After children will have the additional support from the Employment and Support 
Team Leader at Virtual School for Children Looked After by Lancashire County Council. 

The school will evaluate its success and effectiveness in supporting pupils to take up 
education and training which offers good long- term prospects through analysis of DfE 
destination measures data. 

 

 

 



         

 

 

WORK EXPERIENCE 

All Year 11 students undertake a two-week work experience placement in June. Students are 

encouraged to make their own choices for their placements and school support and prepare 

them in their applications and interviews. We liaise with Education Business Partnership (NW) 

LTD who undertake health and safety checks at the workplaces involved with the scheme. For 

those students who require a higher level of support we have an excellent and very successful 

scheme in place with Blackpool Zoo. Students complete their placements here with support 

from KS4 Teaching Assistants and staff at the Zoo. 

We have built strong links with employers who help and support our students by boosting 

their attitudes and employability skills, informing them about the range of roles and 

opportunities available and helping them understand how to make this a reality.  

Employers offer a high – quality work experience which properly reflects the students’ 

strengths and supports the academic curriculum.  

Students receive accreditation for their work experience through the ASDAN Careers and 

Experiencing Work Short Course and their ASDAN Personal Development Awards. 

 

RESOURCES 

Students in Key Stage 4 follow the ASDAN Short Courses, “Careers and experiencing Work” 
and “Enterprise” programme as well as completing World of Work units within their Personal 
Development Programme, Bronze, Silver and Gold challenges. They also gain Life Skills 
Challenges, AQA Unit Awards and Positive Footprints through their Careers Education. 

The recently resourced Careers’ Library includes information about a wide range of 

employment options, apprenticeships and further education pathways. This includes the most 

up to date prospectuses from our local colleges, post 16 placements and apprenticeship 

providers. 

 

KUDOS CASCAID 

Kudos Career exploration online resources are used throughout Key Stage 3 and 4 to inspire 

pupils and to work alongside the ASDAN programmes to explore future options. 

Designed for students aged 13-19, Kudos takes students on a journey of discovery where they 

explore their potential through a personalised experience based on their interests and 

aspirations. Students will discover new ideas, understand which careers best suit them and 

uncover how what they are learning in school links to future opportunities and their career 

destination. 

 

 

 

 



         

 

 

POSITIVE FOOTPRINTS NETWORK 

“RAISING ASPIRATIONS” 

Students in Key Stage 4 engage in the “Raising Aspirations” Careers programme. This supports 

four key areas in the Inspection Framework: 

• Quality of Education 

• Behaviour and Attitudes 

• Personal Development 

• Leadership and Management 

The programme inspires pupils to identify their natural talents, believe in themselves and 

visualise a positive future. It builds on natural curiosity and shapes how children perceive the 

world in which they live and will eventually work. There is a dedicated team to support the 

school and employers who will work with students, face to face. 

 

3. ASSESSMENT AND RECORDING 

Opportunities for assessment are built into the planning of each unit of work. Assessment is 

recorded through B Squared Connecting Steps and EFL. Each student has a Portfolio of work 

for each accredited course to evidence their progression. Assessment techniques include: 

• Teacher observations of pupils  

• Assessment based upon the levels of attainment set out in B Squared and EFL 

• Teacher/pupil discussion and answer sessions  

• Students’ self -assessments and evaluations  

• Photographic and aural evidence 

• External accreditation  

 

4. EQUAL OPPORTUNITIES 

School will consciously work to prevent all forms of stereotyping in the advice and guidance 

they provide, to ensure that boys and girls from all backgrounds and diversity groups consider 

the widest possible range of careers, including those that are often portrayed as primarily for 

one or other of the sexes. 

It is the responsibility of all teachers to ensure that all students, irrespective of gender, ability, 

ethicality and social circumstance, have access to the curriculum and make the optimum 

progress possible. 

 

 

 



         

 

 

5. PROVIDER ACCESS 

This section of the policy sets out the school’s arrangements for managing the access of 
providers to pupils at the school for the purpose of giving them information about the 
provider’s education or training offer. This complies with the school’s legal obligations under 
Section 42B of the Education Act 1997.  
 
All pupils in years 7-13 are entitled:  
 

• To find out about technical education qualifications and apprenticeships 
opportunities, as part of a careers programme which provides information on the full 
range of education and training options available at each transition point.  

• To hear from a range of local providers about the opportunities they offer, including 
technical education and apprenticeships – through options events, assemblies and 
group discussions and taster events.  

• To understand how to make applications for the full range of academic and technical 
courses.  

 

• Appendix 2 shows the way in which education and training providers should get in 
touch with the school in order to gain access to pupils, parents and carers to inform 
them about further opportunities. 

 

• The school will then work with providers in order to identify the most effective 
opportunity for them to share information about education and training opportunities. 

 

6. IMPACT  

• All year 11 students gained their ASDAN Short Course Qualifications in Enterprise and 

Careers and Experiencing Work   

• All Year 11 students completed a one- or two-week Work Experience Placement 

• All staff have received training regarding Benchmark 4 and how to successfully 

implement Careers through their class curriculum and completed Careers Logs which 

are visible in classes. Subject Careers’ Boards are visible in each subject teacher’s class. 

• Each class has successfully completed a Careers’ Portfolio in which evidence is 

gathered and displayed throughout the year and recorded on Compass+ to evidence 

the Benchmarks. 

• Each class has a Careers’ display board which is linked to their curriculum learning for 

Careers and encounters with employers. 

• The Careers’ Library within the School Library was replenished with new books, 

including those for younger pupils. 

• National Careers’ week saw a wealth of activities, visits and employer engagements 

both in and out of school in all Key Stages 

• The Careers’ Fair was well attended as were speed networking sessions with 

employers, Colleges and FE placements. 

• Staff have been assigned from KS3 and KS4 to upload evidence on Compass+ 

• Zoe Dillon, school’s Independent Careers’ Advisor has worked with students and 

parents to deliver Independent Careers Advice 



         

 

 

• Primary students have visited workplaces and engaged with employers. 

• KE has attended training and Network meetings with The Careers and Enterprise 

Company 

• We will continue to review our current provision in line with the Gatsby Benchmarks. 

• Careers and Post 16 information will be posted regularly on the school website and 

reported to the Governing Body. 

 

 

  



         

 

 

Appendix 1 

The Gatsby Benchmarks 

1. A stable careers 

programme  

Every school and college 

should have an embedded 

programme of career 

education and guidance that is 

known and understood by 

students, parents/carers, 

teachers, governors and 

employers.  

 Every school should have a stable, 

structured careers programme that 

has the explicit backing of the senior 

management team and has an 

identified and appropriately trained 

person responsible for it.  

 The careers programme should be 

published on the school’s website in 

a way that enables pupils, 

parents/carers, teachers and 

employers to access and understand 

it. The programme should be 

regularly evaluated with feedback 

from pupils, parents/carers, teachers 

and employers as part of the 

evaluation process.  

2.Learning from 

career and labour 

market 

information  

Every student, and their 

parents/carers, should have 

access to good quality 

information about future study 

options and labour market 

opportunities. They will need 

the support of an informed 

adviser to make best use of 

available information.  

 By the age of 14, all pupils should 

have accessed and used information 

about career paths and the labour 

market to inform their own decisions 

on study options.  

 Parents/carers should be 

encouraged to access and use 

information about labour markets 

and future study options to inform 

their support to their children.  

3.Addressing the 

needs of each 

student  

Students have different career 

guidance needs at different 

stages. Opportunities for 

advice and support need to be 

tailored to the needs of each 

student. A school’s careers 

programme should embed 

equality and diversity 

considerations throughout.  

 A school’s careers programme 

should actively seek to challenge 

stereotypical thinking and raise 

aspirations.  

 Schools should keep systematic 

records of the individual advice given 

to each pupil, and subsequent 

agreed decisions.  

 All pupils should have access to 

these records to support their career 

development.  

 Schools should collect and maintain 

accurate data for each pupil on their 



         

 

 

education, training or employment 

destinations.  

4.Linking 

curriculum 

learning to careers  

All teachers should link 

curriculum learning with 

careers. STEM subject teachers 

should highlight the relevance 

of STEM subjects for a wide 

range of future career paths.  

 By the age of 14, every pupil should 

have had the opportunity to learn 

how the different STEM subjects 

help people to gain entry to, and be 

more effective workers within, a 

wide range of careers.  

5.Encounters with 

employers and 

employees  

Every student should have 

multiple opportunities to learn 

from employers about work, 

employment and the skills that 

are valued in the workplace. 

This can be through a range of 

enrichment activities including 

visiting speakers, mentoring 

and enterprise schemes.  

 Every year, from the age of 11, 

pupils should participate in at least 

one meaningful encounter* with an 

employer.  

*A ‘meaningful encounter’ is one in 

which the student has an 

opportunity to learn about what 

work is like or what it takes to be 

successful in the workplace.  

6.Experiences of 

workplaces  

Every student should have 

first-hand experiences of the 

workplace through work visits, 

work shadowing and/or work 

experience to help their 

exploration of career 

opportunities and expand their 

networks.  

 By the age of 16, every pupil should 

have had at least one experience of 

a workplace, additional to any part-

time jobs they may have.  

 

7.Encounters with 

further and higher 

education  

All students should understand 

the full range of learning 

opportunities that are available 

to them. This includes both 

academic and vocational 

routes and learning in schools, 

colleges, universities and in the 

workplace.  

 By the age of 16, every pupil should 

have had a meaningful encounter* 

with providers of the full range of 

learning opportunities, including 

Sixth Forms, colleges, universities 

and apprenticeship providers. This 

should include the opportunity to 

meet both staff and pupils.  

*A ‘meaningful encounter’ is one in 

which the student has an 

opportunity to explore what it is like 

to learn in that environment.  

8.Personal 

guidance  

Every student should have 

opportunities for guidance 

interviews with a career 

adviser, who could be internal 

 Every pupil should have at least one 

such interview by the age of 16, and 



         

 

 

(a member of school staff) or 

external, provided they are 

trained to an appropriate level. 

These should be available 

whenever significant study or 

career choices are being made.  

the opportunity for a further 

interview by the age of 18.  

 

 

 

 

 

  



         

 

 

Appendix 2 

Application for Provider Access    

Introduction  
This policy statement sets out the school’s arrangements for managing the access of providers 
to pupils at the school for the purposes of giving them information about the provider’s 
education or training offer. This complies with the school’s legal obligations under Section 42B 
of the Education Act 1997.  
 
Student entitlement  
Students in years 7-13 are entitled:  

• To find out about technical education qualifications and apprenticeships 
opportunities, as part of a careers programme which provides information on the full 
range of education and training options available at each transition point.  
• To hear from a range of local providers about the opportunities they offer, including 
technical education and apprenticeships – through options evenings, assemblies and 
group discussions and taster events.  
• To understand how to make applications for the full range of academic and technical 
courses.  

 
Management of Provider Access requests  
 
Procedure  
A provider wishing to request access should contact:  
 
Kathryn Easton, Key Stage 4 Manager  
 
Telephone: 01253 821072             
 
Email : kathryn.easton@greatarley.lancs.sch.uk  
  
Opportunities for access  
The school offers a comprehensive Careers Education, Information, Advice and Guidance 

programme, an overview of this programme can be seen in the School’s Careers Charter can 

be seen on the school website.  

Events are integrated into the school careers programme, which will offer providers an 
opportunity to come into school to speak to students and their parents/carers.   
Students are invited to attend Careers Evenings, Employer Encounters, and Networking 
Events with their parents/carers to explore and discuss their future Career pathway and 
options with local providers.  
Discussions take place with post 16 placements at pupils’ Annual Review meetings in Year 11.  
Pupils are provided with dates for college open days and events as well as details of providers 
who can be contacted to arrange a1:1 visit.  
Please speak to our named Careers Leader to identify the most suitable opportunity for you 
and discuss the above provision in further detail.  
 
The school policy on safeguarding sets out the school’s approach to allowing providers into 
school as visitors to talk to our students.  



         

 

 

Premises and facilities  
The school will make the main hall, library, classrooms and private meeting rooms available 
for discussions between the provider and students, as appropriate to the activity. The school 
will also make available ICT and other specialist equipment to support provider presentations. 
This will all be discussed and agreed in advance of the visit with the Careers Leader or a 
member of their team.  
Providers are welcome to leave a copy of their prospectus or other relevant course literature 

with the Careers Lead so that they can be displayed in the Careers Section of the school 

library. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



         

 

 

Appendix 3 Careers Provision  

Year 7  Online Careers Assessment – Kudos 
Introduction to the Careers Library 
Careers Fair in School 
Introduction to the Careers Advisor – Zoe Dillon and the  
Enterprise Advisor Erin Coates 
Speed Networking with Employers 
Engagement with employers during National Careers Week  
Future Skills Questionnaires 

Year 8 Online Careers Assessment – Kudos 
Careers Fair in School 
Careers Advisor – Zoe Dillon and the  
Enterprise Advisor Erin Coates 
Speed Networking with Employers 
Engagement with employers during National Careers Week  

Year 9  Careers Evening  
Engagement with employers during National Careers Week 
Speed Networking with Employers 
Provider workshops with employers 
Mock Interviews  
KS4 Pathways Event   

Year 10  Careers Evening  
Visit The Apprenticeship Show Manchester  
Engagement with employers during National Careers Week 
LCC Travel Training   
Post 16 weekly taster sessions  
Post 16 weekly taster sessions  
Provider workshops with employers  
Mock Interviews  
LCC Travel Training   
Post 16 weekly taster sessions  

Year 11  Careers Evening  
Visit The Apprenticeship Show Manchester  
Engagement with employers during National Careers Week 
LCC Travel Training   
Transition Reviews with Post 16 placements/parents  
Post 16 weekly taster sessions  
Post 16 evening  
Post 16 weekly taster sessions  
Provider workshops with employers  
Mock Interviews  
LCC Travel Training   
Work Experience preparation and interviews  
 DWP Employability Skills sessions in school 
Post 16 weekly taster sessions  
Work Experience Placements  
Transition days at chosen post 16 placements  

 


